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Eastern Illinois University Spring 2003 
Policy Statement and Course Description 
English 1001 G, Composition and Language, Section 002 
8:00-9:15 a.m., TR 
English Technology-Integrated Classrooms (ETIC) 
Coleman Hall, Rooms 3140 and 3210 
Instructor: Debra Valentino 
Office: CH 3836 (formerly 315E) 
Campus Phone: 581-6987 
E-mail: cfdav@eiq.edu 
Office Hours: Tuesday and Thursday 
12:15-2:00 
and by appointment 
Texts: 
Dunbar-Odom, Working With Ideas 
Kennedy, The Bedford Reader, 7th ed. 
Fulwiler & Hayakawa, The Blair Handboo~ 3rd ed. 
Webster's New World Dictionary, 3rd ed. 
Harnack& Kleppinger, Online!: A Reference Guide to Using Internet Sources, 3rd ed. 
Electronic Writing Portfolios (EWP): As outlined in the undergraduate catalog (2001-02, p. 4 7) the university 
requires that all students submit writing samples from writing intensive courses such as this one (see the 
assessment website at www.eiu.edu/~assess). Please note that the deadline for submission for this course, 
should you select a paper from this semester, is Thursday, April 17, 2002. For instructions on how to submit 
an essay, see the attached document, "To Submit to the Electronic Writing Portfolio." 
E-mail Accounts: Students must secure a university e-mail account within the first week of classes at the 
Student Services building in Room Bl2, which is downstairs in the red brick building just north of the Union. 
Course Description: English 1001 G is a general education course in the reading and writing of expressive, 
-~ ---narrative, expoSifOfy, cribcal;---analytical-;--ana perslias1ve essays. Attention 1sgiven to effective expression, clear 
structure, adequate development, the documentation of sources, and process development, including brain-
stomiing, invefttion, drafting, and re\> is:t0tt;-Prereqwsite. Enghsh 1000 or proficiency in basic skills as dete1 -
~----rmned4'ji-tlle=EngI1sh-Bepartment-;or-an-A€'F-of 15or-ab0Ve:-------- --------------------------------- -------------- ------
• To enable students to write in the closest approximation of standard edited English in which 
sentences and paragraphs develop a central idea. 
• To discuss and implement effective methods of organization, principles of documentation, and 
--~ --- - - - writing with aword processor- in order-to construct essaysthat ar-eclear, adequately developed,- --
well-supported;-free-of-ambiguity;--rllctorieaH~stylistically-effeeti-"e~. -_ ------
• To concentrate on improving skills in editing, proofreading, drafting, and revision. 
• To focus on developing skills for reading critically, with special attention to detail for 
comprehension, evaluation and analysis of source material. 
Reading Assignments: All outside readings must be completed by the start of the class period for which they 
were assigned. Since this is a course that depends heavily on student participation, students will be expected to 
contribute relevant and insightful questions and comments to class discussions. 
Syllabus 2 
Written Assignments: In addition to several written exercises, assignments and hand-outs, students will 
develop, revise, and edit essays both in and out of class. Several "'workshops" will be held throughout the 
semester so that sh1dents may receive the benefits of peer evaluation and instmctor guidance. All out-of-class 
essays will be due at the beginning of the class period on the date specified, unless it is a lab day and the hour 
is open to final editing. In-class essays will be due at the end of the class period. In the case of an excused 
absence, the student is responsible for arranging to make up missed work; but this must be done within a 
reasonable time frame, usually within a week or two of the student's return to the classroom. If the absence 
is unexcused (no note, no phone call, or without approval) make-ups are not allowed. 
Note: All final drafts must be submitted to complete this course. Failure to submit an essay will result in 
a grade of N/C (No Credit) for the course. 
Quizzes: Students will be quizzed on certain material several times throughout the semester. Most quizzes will 
be announced in advance, but sometimes just one class period ahead of time. Points from quizzes will be added 
and averaged, then factored into final grades, counting for up to ten percent of the course grade. 
Journals: In order to provide plenty of writing practice, several journal entries will be assigned, along with 
other freewriting and composition exercises. Students will be held on their honor for the completion of these 
writings, but notebooks may be submitted for consideration at mid-term and at finals. This will be the ONLY 
extra credit awarded throughout the semester. 
Attendance: Regular attendance is expected. Wisely reserve time off for the inevitable illnesses that 
accompany life in public institutions. Keep in mind that when an absence does occur, the student is responsible 
(or the material covered during the absence. Use the class phone list to consult classmates regarding missed 
material and assignments. If you have specific questions, e-mail, visit, or telephone the instructor: but please 
check.first with several classmates for general instmctions or announcements. Also, if you are ill, telephone the . 
instructor before class to say that you will be absent, and to report Health Service visits. Because we cover so 
much material in the semester, more than two absences may adversely affect one's final grade. Be sure to see 
me in conference if you have any concerns about attendance. 
Note: E-mail is not always a reliable source of communication. The server may be down, or I may not be near a 
terminal to retrieve your message. When it comes to attendance, use e-mail only as a supplemental means of 
-------communication~so,do-not-assume-tbatall-reportedabsenees-areexcused-. - ----~-··------------
:.:.=.::::·-===-=--=-=-=-=-~Ht!<Ol!!m~e!!!!WO'!:rk~: -::!_.A~·:!1re~a~di!!!. n~g~antl1d~1~or~Vl~'fl!!.tI!!. ni;ggiias!§§JSilf:]gni!Jtm~ent-will-~~· !t:!':be--give~~· ~:n-Real'~~'1y-evety-et}'.j~ft1§ll:!!a~sstJpe~n'!!· o~<l~an~d~·.r.~li:ttll-tts~iDtt~alU:b~· bene::====--=·---·-·---
. _______ due_~~_.fgJ~NiJa,&g~s!_j'.)(lrj(}_<l: _~gg~_\:Y!l.lbe _ta spend a:. minil:tH:Hft ef_ ~ hottrs_werlci:ng o~ide d e~1t per_ 
week, as established by the Department of English. 
Make-up Work: No make-ups will be given for missed in-class exercises or quizzes, unless otherwise specified 
by the instructor. Remember, it is the absent student's responsibility to get all class information, including 
schedule/assignment modifications, from another class member (that is primarily the purpose of the class 
phone list.) Missed essays due to an excused absence may be made up within two weeks of the student's return 
to class, but only with permission and at the instructor's discretion. 
-i:ateWorl(:-Essaysareexpea:ootooe-compietecriria-trmeiyfa:Smoii·aridfiiiiioo·iii-ori.tliedueaafo:··r:a:te-I>apers·----··· 
will be marked down one letter gradefor each missed class period. 
Grades: We will write and revise at least four papers for course credit. Many pages of drafting, writing, and 
revising will go into these four polished essays. Drafts will be expected to meet specified criteria, and the 
instructor will add to the criteria as the student works through the writing process. For example, you may write 
an essay, but then be expected to develop an argument, or further modify or subordinate sentences as we review 
or as you learn these specific techniques. This may seem frustrating, because you will no doubt think your essay 
is "'finished," bui it is designed to help you manage the writing process and master various writing skills. 
Syllabus 3 
All essay grades will be evaluated using the "Guidelines for Evaluating Writing Assignments in EIU's English 
Department" (attached) and averaged using the following scale: 
90-100 A 
80-89 B 
70-79 c 
60-69 D 
below 59 F 
Note: If a student fails to follow instructions, or writes an essay in the wrong mode (e.g., expressive vs. 
expository), an "N/C" (No Credit) may be given for the paper. Note also, that no "Ds" or "Fs" will be given for 
the final course grade. Students averaging points below 70% will receive a grade ofN/C as defined by the core 
curriculum standards of the Department. In order to receive credit for the course, the student must submit all 
final drafts in a timely manner and earn a "C" or better. 
Plagiarism: Students must familiarize themselves with the English Department's statement on plagiarism. If 
the student has clearly plagiarized and not given appropriate credit to his/her source(s ), the instructor reserves the 
right to award the essay in question a grade of N/C. According to the standards set by the Eastern Illinois 
University Department of English, the policy for plagiarism is as follows: 
"Any teacher who discovers an act ofplagiarism-"The appropriation or imitation of the language, 
ideas, and/or thoughts of another author, and representation of them as one's original" (Random House 
Dictionary of the English Language )-has the right and the responsibility to impose upon the guilty student an 
appropriate penalty, up to and including immediate assignment of a grade of F for the course, and to report the 
incident to the Judicial Affairs Office." 
- DO NOT JEOPARDIZE YOUR GRADE WITH AN ACT OF ACADEMIC DISHONEST! -
IF YOU ARE HA YING DIFFICULTY INTEGRATING YOUR RESEARCH, SET UP A CONFERENCE. 
-Conferences: One conference per semester is mandatory. It is the student's responsibility to make and attend 
this appointment. Please feel free to see me throughout the semester as questions, frustrations, or concerns arise. 
- --- ------Writing Center:-The writing-center is-at the-end-of the-northeast-corridor orrthe-thintfloorofeoleman Mall-irr ___ ------- ---- - -
Room 3110. Students of Comp lOOlG are encouraged to take their writing concerns to this center at any time 
-----l-thrH-Fneughout the semcstef:---'fh:i-s--is not a proofreadin~r cditin:g-se1 v icc, htl iall1e1, a place where c:n11fosi1111 and= 
____ -~~rttli:llty ~fl; b_e Nmedied, _Afso,_if you ate :having pat ticufar pioblems with: grannnm and:tl1e: meciranics of 
writing, this is the place (other than your handbook) to tum to for help. 
Hours for Spring 2002 are: Monday-Thursday 9 a.m. - 3 p.m., and 6 - 9 p.m. 
Friday 9 a.m. - 1 p.m. 
In addition, you may receive free tutorial help by calling 581-5929. 
The writing center web address is: 
-- -·-----~-- ---~-~·-~------.. --------·------- - -----·--------------- ~ttp://mvw.efU.eduJ,_writing/ 
Sf'1den~s witb Disabilities: Any student who has a documented disability and wishes to receive academic 
accommajations should contact the Coordinator of the Office of Disability Services (581-6583) as soon as 
posaj~e. · 
Note: No Final Exam will be given in English 1001 G 
To Submit to the Electronic Writing Portfolio 
Information for Students: 
Choose a document to submit from a writing intensive or writing centered course (see 
www.eiu.edu/-assess for a list of courses). Save the document in rich text format (rtf) labeled 
lastname.rtf (e.g., smith.rt±) to a disk. Make sure you remove your name and other identifying 
information from the document you intend to submit. · · 
You will find the EWP submission form at www.eiu.edu/-assess. Click on the form to open it. 
Read the directions marked "student." You should complete the "Student Information," "Course 
Information," and "Student's Integrity Statement" sections of the form. Once you have 
completed these sections, print out the form. 
The form requires you to include your eiu.edu email account. If you have not picked up the id 
and password for this account, go to ITS in Room 1053 in the basement of the Student Services 
Building and take your Panther Card. 
You will need to take your document and the form to your instructor for his/her signature and 
approval. 
After your professor has approved your submission, you will need to bring the disk and the 
Submission form.to N°mth Street Hall, Room 3001. You will receive a.ticket truit shows you have 
brought your disk to submit; however, your submission is not considered final until you receive 
an email to your eiu.edu email account. KEEP THIS EMAIL NOTICE TO SERVE AS YOUR 
RECEIPT. No submission will be considered complete until this e-mail notice is sent from 
CASA to the student, so make sure you ~h~k your~-mail_r-_e~l<ll"l)"_ul1~l _ _y!:l_l1 ~~i\T~ Y<:l_l!r __ _ 
-receipt~----------------------- ------·" --- ----------------
~~~---~:-._--===----------- ------------··-------· 
-----
Information for Instructors: 
Students will bring their disk and completed submission form to you for approval. You may 
determine that they should submit to you during class or during your office hours. 
If you agree that the document is at least minimally competent (based on the rubric on the back 
of this sheetand available at www.eiu.edu/-assess), you certify that the document-is fine to 
---submit-by-completing-the4nstructors--Assessment"-section-on-rhe-submtssion.-fornnma-o-y------------
signing on the signature line. Return the form and the disk to the student for submission to 
CASA. 
If you do not agree that this document is ready for submission, discuss revision options with t,he 
student. 
Guidelines for Eval~atin w~I riling Assignments in ElU's English Department 
Grades on written wock range from A tb P. 'll1e categories listc 
1
1elow 1are based on rhetorical principles and assume intellectual responsibility and honesty. 
Strengths and weaknesses in each area fill innucncc the , 1 ade, t 10 gh individual teachers may emphasize some categories over others and all categories ace 
deeply interrelated. \ 1\ I 
A \ . Bl \ c D F' 
Focu1 
Orgllliillloo 
Denlopmmt 
Style& 
Aw1rmet1 of 
Audience 
Mcchanin 
Process 
i 
H11 cludy 1111ed purpose or ·1 
main idu/tlmb quilc 
lboughtfuUy Md/ or originally\ 
dcnlopcd within the l!'lidclinis 
of"'"'';'""'"" I 
h logkllly org.U1ed bu1 wllh~u11 
ondy obyiou1 organlutional \ : 
dukes; hu unity, coherence, '1 
urong uw1itions; h11 wcU· \ 
dcftocd introduction, body, 1 
conclution ! 
I 
Support• purpote or main Idea 
with abundant, frcth dclails; \ 
&1.Uh •re spcdlic Mtd \ 
tppropriacc; uses t0\ln:c1 well\ . 
when aoun:cs •re cUled for in 'tltc 
11t1ignmtnt i 
I 
Word choices show \ 
con~idenlion of purpose ind \ ' 
audience; ahowa thou3h1folly 'ntl 
lnugln1tinly con11ruetcd I 
• I 
scnlcnccs; 1ncorporttc1 sourc~s 
well \ 
I 
I . i I Has cleady 111tcr pu'P? e1~r 
main ide1/lbetlt. dcYdo ca whh I I• 
some lhoughlfulnen Ill /pr 
onginllity wi~ the gui 91\nes 
of lhrnolpn11 I I
. I\ I I 1 
I . 'I 
h logic.Uy orgaalicd; h s ~~ty, 
'1 I Has 1 discernible purpose or 
! main idc1/lhe1is which is nol 
very clearly tilted llfld is 
developed wilh limiled ongin1'ity 
111d/or thoughtfulness; may line 
1 I missed or failed to confonn to 
1
1• some c:lcmcnt of lhc auignmcnt's 
i guidelines 
I I Ii. co 1crcocc, comlt'lml Ir ~s 1 110111; 
hn wd.l-de6nc\d1lnt.rodu ~1"• 
Is organized, bul not nccesurily 
in 1hc most logical w1y; has unity 
& coherence but m•y make in-
consistent use or 1r11uitiom; has body, concluai · I \ 
' \ \ \ in1roduction, body, conclusion, 
· \ one of which may be wcik 
Support• pu~~ or m n 1i u ~I -c ~I 
with sufficient ~tails; d I I. 1 arc 
• I l 1 I fairly 1pcclfic: ao~ 1ppro nacc; · 
'\ \ Supports purpose or main idea 
wilh details, but some parts of 
lhc p•pcr arc inadcquacdy / 
in1ppropci1tdy dcvdopc1I or 
""' ro""" 1""''~ I\' 
r - 1 I ' 
Wotd choket ~ 'PP '1ile lo 
purpote and au~cnce; ~ njtf nces 
often co1utrucce~ thous 11fl11ly 
and lm1gln11h·dy; Inca o1ritca 
t . I so11tce1 1dcqu11t ly \ \ \ 
I I I 
vogue 
Word choices ire mouly 
•ppropri11e to purpose 11111 
audience; 1tntcnccs 1rm'1 
particularly 1ha11sh1fol or 
im1gin1tifcly con1tnicte1I; 
to11rce1 may aomctimu \1r. 
nikwudly lncorporatc1I 
Hu no 1pparent purpose or main 
ide1/thesi1 .:id/or shows little 
tho11gb1ful.ne11 and/ or originlliry; 
may not coofoan to significant 
demenll of the 1nignmen1's 
guiilcllnea 
Is 1omcwh11 orgmhcd, b111 is 
confusing lo n:adcn; 1\iows 
signific1nt problem• wilh 
coherence, unity, transitions; no 
or poody written introduction, 
body or cooclusion 
Makes 1111ncmpt to use detail• 
lo dc,clop purpose: ot main idea 
hue i1, for the: moat p•rt, 
inadequately /io1ppropna1cly 
developed 
Wmd choicct may be 
in•ppropnalc 10 purpose or 
111diroce; 1ource1 incorpouteJ 
poorly 
H11 no purpose or main 
idea/thesis; shows little or no 
lhoughtfulncn wd/ or ocigioal.ity; 
may nol coofonn to lhc 
l!'lidclines of \he anignmc:nt 
la not organized; hu li~tlc or oo 
coherence and unity; poor or no 
use of lransitiom; no or poorly 
wdltcn in1roduction, body or 
conclusion 
Does not denlop maio idea; m•y 
use sources in1dcqu1tdy/ 
inappropri11dy 
Word choices •re generally poor, 
1oun:cs ire incom<dy oc nry 
1wkw1r11ly incorpouccd 
Hu YCry few gnmmalklll, \ 
1pc:Uing and punctu1lion mon; 
uses •ppropnttc: documenlalic;m 
1tylc corTC<:lly when ncccsnr(1 fot 
I ' 11 
Has minor 1"°f1•tical, \ \ 
r11nctu1Hoo or ~pdling rf?n '. 
1h1l do not intc~erc wi 1 fj:ading 
of emy; um IJipropti• e \ \ 
1loc11men11tion 'tylc CQ l~ly 
Has some gr1mmatic1I, 
p11nctU1tion and/or spelling 
erron that occ11ion1lly interfere 
with rc1ding of en1y; mes 
•ppropriltc: documc11121io11 style 
but may hnc some enon 
I h1 grunnutkal, punctuation 
ind/or apdlirig erron that make 
re1tling difficuh; document11ion 
style m•y be poorly med 
H11 gnmm1tical, puncnulioo 
and/ot spelling erron I.hat mue 
retdiog very difficult; 
documentation style poody utcd 
111igruncn1 \ 
' 
Shows 1b11mhnt evidence or . 
c1rcful pluming and dnfling ~d 
tlltnlion 10 peer and te1chu 
comments 
. I i I I 
. I · 11 • 
Shows ctldencc, of Cir~ ul \ Shows some uidcncc of 
planning and dr~fling 11 11 .omc planning and drafling, tho11gh 
allention to p«r 1nd le c~h some dufu may be less 
comment• · \ 1 consitlcrcd, ind some •llcntion 
Shows only 11 linle evidence of 
planning 1nd drafting and 
•llcntion lo peer •nil leachcr 
fccdb1dt 
Shows liulc or no uidence of 
planning. dnfling. or 111ention lo 
pttt and !cacher fttdbrock 
1
1 
\ to pr.er And tc:ichcr frc1lh~ck 
•• ..J,,_,. • ___......._._, •• ~ . ...,.... ---· 
